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Rationale 
 

By the end of their time at primary school, it is important that children use a handwriting 

style which is correctly formed, legible, neat and joined when communicating ideas. They 

should be comfortable when writing at speed so they are able to focus on the content and 

meaning of their writing, rather than the formation of individual letters and words. Children’s 

self-esteem is also heightened when they take pride in their handwriting, as this is a skill 

needed in everyday life. 

 

At Clapgate, we understand that handwriting is a fine motor movement skill that is taught and 

learnt so regular opportunities to practise are important. 

 

Aims 
 

 

• By the end of their time at Clapgate, children should have developed an efficient, joined, 

confident handwriting style that is clear, legible and fluent, freeing them to concentrate on the 

content of writing rather than letter formation. 

• To instil a positive attitude towards handwriting from EYFS through to Y6. 

• To raise standards in writing across the school by ensuring a clearly structured, taught 

progression in handwriting.  

• To raise expectations of children’s and adult’s handwriting and presentation skills.  

• To adopt a common approach towards handwriting by all adults when writing in children’s 

books, on the whiteboard or on displays / resources.  

 

 

Teaching Strategies 
 

All handwriting lessons from Reception – Y6 will be completed at a table and children must have 

good posture (feet flat on the floor, back touching the chair and chair tucked close to the table). 

Children will need to be shown how to tilt their book slightly (either to the left or right depending on 

their writing hand) to help them with their handwriting and should use their non-writing hand to 

steady the paper. Pupils should not fold books back on themselves. Consideration should be given to 

seating plans in order to ensure left-handed pupils have enough space to write comfortably. 

 

Explicit handwriting sessions (lasting around 10 minutes) will be taught 4 times a week from 

Reception – Y6. Teachers and TAs should model handwriting as set out in this policy at all times 

(unless using a typed font), including when marking books. Fine motor movement interventions will 

support pupils who need extra provision to achieve their age-related expectations in handwriting. 

 

While children are practising their letters, joins or words, teachers should be circulating around the 

room, checking pupils’ work and modelling in books for children demonstrating errors in formation or 

joins.  
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Reception – Year 4 will be using Letter Village (Ruth Miskin Handwriting Scheme). Year 5 – 6 will 

recap joins.  

 

Positioning 
 

While teaching handwriting, teachers will encourage pupils to sit comfortably by:  
• explaining why sitting comfortably helps them to write easily  
• reminding pupils with pupil-friendly prompts: feet on the floor; bottom to the back of the 
chair; pencil in one hand and the other hand on the paper 
• showing pupils what ‘poor’ sitting looks like: leaning forward, close to the paper; resting 
their head in their hand or on the table; dangling their non-writing arm or hand instead of 
using it to steady the paper  
• checking whether a pupil might have a condition that might mediate against their sitting 
comfortably, for example, if poor eyesight is causing them to peer closely at their writing 

 

 

EYFS 
 

EYFS forms the foundation for handwriting. Children develop their fine motor skills and writing 

ability, beginning in Nursery 1 with objectives such as ‘to use a spoon accurately and feed 

themselves’ and ‘to produce side to side and to-and-fro scribble’. These objectives are built on 

throughout Nursery 1 (see appendix 2). This continues to be built on in Nursery 2, where children 

begin to copy simple horizontal and vertical letters by the end of the year. In Reception, the pincer 

grip is developed so children can use this independently, which builds so by the end of the year, this 

has progressed so children are confident at using a dynamic tripod grip (see appendix 1). Alongside 

the progression of fine motor skills, rigorous, synthetic phonics (Read, Write, Inc) begins in 

Reception. By the end of the year, pupils are writing sentences, correctly forming letters taught 

according to the rhymes and patterns learnt during phonics sessions (see appendix 3). 

Reception will start in the Autumn term with their pre – handwriting sessions (see appendix 4). Once 

the children have moved on to Ditty group in RWI (usually Spring term), they will move on to Ruth 

Miskins handwriting scheme (Letter Village) and start at stage 1. See appendix 5 for what a stage 1 

lesson will look like. In reception, children will write on blank paper during their handwriting 

sessions. Once the children have progressed through stage 1, they will then move on to stage 1B.  

 

Children will:  

• Practise gross, fine and manipulative skills daily through structured sessions as well as play 

• Develop gross motor control through activities such as: climbing, throwing, chair push ups, 

ribbon dancing, action songs and rhymes, sky writing, large scale painting on walls or 

playground and upper-body weight-bearing activities like wheelbarrow or animal walking 

• Develop fine motor control through various activities such as: threading beads or pasta on to 

string, threading pipe cleaners through a colander, play dough, sand and water play, finger 

rhymes, using glue spreaders and sewing 

• Manipulate objects with increasing control such as scissors to cut along lines with greater 

accuracy, tools such as hammers and screwdrivers to manipulate items such as screws and 

golf tees, cooking utensils to stir and whisk and tweezers to move increasingly smaller items 

with good speed and accuracy 

• Nursery will begin with focusing on up and down movements, then side-to-side, next circles 

and finally diagonal movements using a multisensory approach. If children struggle to form 

these basic shapes, they are likely to have difficulties forming letters and numbers.  

• Trace horizontal lines, vertical lines, wavy lines, shapes and letters.  

• Learn and use edited ‘Read, Write, Inc’ letter formation rhymes to support writing letters 
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• Practise writing the letter without a pencil first by sky writing letters, writing on their palm 

with their finger and writing with their finger on their partner’s back 

• Use different mediums to form letters such as chalk, cornflour, foam, paint etc 

• Write on blank paper.  

• Use Ruth Miskin’s hand writing scheme (Letter Village) Stage 1 and Stage 1B.  

 

 

 

 

 

 

Year 1 
By the end of Y1, pupils should: 

• sit correctly at a table, holding a pencil comfortably and correctly 

• begin to form lower-case letters in the correct direction, starting and finishing in the right place 

• form capital letters 

• form digits 0-9 

• understand which letters belong to which handwriting ‘families’ (ie letters that are formed in 

similar ways) and to practise these 

During year 1, children will continue to use the Ruth Miskin handwriting scheme (Letter Village). In 

the autumn term, most children will continue with stage 1B. When the have moved onto yellow group 

in RWI (usually Spring term) they will then progress to stage 2 of Letter Village. See appendix 6 for 

lesson structure. Handwriting will write in 15mm-lined books or books with handwriting tram lines – 

21mm outside lines, 6mm inside lines.   

 

Year 2 
By the end of Y2, pupils should: 

• form lower-case letters of the correct size relative to one another 

• start using some of the diagonal and horizontal strokes needed to join letters and understand which 

letters, when adjacent to one another, are best left un-joined 

• write capital letters and digits of the correct size, orientation and relationship to one another and to 

lower-case letters 

• use spacing between words that reflects the size of the letters 

During year 2, children will continue to work through Stage 2 of letter village. See appendix 6 for lesson 

structure. Handwriting will write in 15mm-lined books or books with handwriting tram lines – 21mm 

outside lines, 6mm inside lines.  
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Years 3  
By the end of LKS2, pupils should: 

• use the diagonal and horizontal strokes that are needed to join letters and understand which letters, 

when adjacent to one another, are best left un- joined 

• increase the legibility, consistency and quality of their handwriting, [for example, by ensuring that 

the downstrokes of letters are parallel and equidistant, and that lines of writing are spaced 

sufficiently so that the ascenders and descenders of letters do not touch] 

In year 3, children will move on to stage 3 of letter village. This is where they will begin to join 

letters. See appendix 7 for lesson structure. Children will write in 15mm-lined books or books with 

handwriting tram lines – 21mm outside lines, 6mm inside lines. 

 

Year 4 
By the end of LKS2, pupils should: 

• use the diagonal and horizontal strokes that are needed to join letters and understand which letters, 

when adjacent to one another, are best left un joined 

• increase the legibility, consistency and quality of their handwriting, [for example, by ensuring that 

the downstrokes of letters are parallel and equidistant, and that lines of writing are spaced 

sufficiently so that the ascenders and descenders of letters do not touch] 

In year 4, children will complete the final stage of Letter Village (stage 4). See appendix 8 for lesson 

structure. Children will write in 8mm-lined exercise books. 

 

Years 5 & 6 
By the end of KS2, pupils should: 

• write legibly, fluently and with increasing speed by: 

• choosing which shape of a letter to use when given choices and deciding whether or not to join 

specific letters 

• choosing the writing implement that is best suited for a task 

 

Children will following a joining progression document where they revisit taught joins. They will 

recap the letter families and all the joins. Children will apply each join and focus on developing a 

fluid style. Children will rehearse handwriting through spelling, dictated sentences and copying short 

passages. (Appendix 9)  

 

Writing Implements 
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Children will use a sharp pencil, of an appropriate length*, during handwriting and writing lessons. In 

Nursery and/or Reception, pupils may use chunky pencils to begin their mark making before moving 

to regular sized pencils.  

 

In KS1 and KS2 pupils continue to use pencil. Our pupils take pride in their presentation but when 

pen has been introduced, this has led to a decline in handwriting and pupils lose confidence in their 

work. Avoiding ‘pen licences’ also prevents children from identifying themselves as ‘different’ if they 

are not yet ready to move onto using a pen, thus reducing stresses and worries for pupils. In KS2, 

pupils can be nominated by their class teacher for the ‘Presentation Award’ once a week, which can 

be a piece of work from any subject where the child has shown great presentation skills. This acts as 

an opportunity to celebrate handwriting expectations and motivates pupils to constantly improve and 

develop their own style. 

 

Handwriting lessons will be completed in a specific handwriting book in years 1 - 6. They will be 

completed in blank handwriting books in Reception. 

 

* When a pencil is held with an age-appropriate grip, the length of the pencil should extend past the 

hand by a minimum of 3cm. 
 

 
 

 

 

Nursery 1 

 

Appendix 1 

 

Appendix 2 

Progression across writing (green) and fine motor control (purple) ELGs from Nursery 1 – Reception. 

 



8 
 

 
 

Nursery 2 

 

 
 

 

 

 

 

 

Reception 
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Appendix 3 

Read, Write, Inc letter formations with explanations to share with children. 
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Appendix 4 

Part of the 

pre - 

Handwriting 

 



11 
 

 

 

 

 

 

 

  

 
 

 

 

 

 

  

 

 

 

 

  

 

Appendix 5 

A stage 1 lesson and letters taught during this stage.  

Appendix 6 

Structure of stage 2 Letter Village lesson.  
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Appendix 8  

Stage four joins – to be added when they are available on Letter Village.  

 

 

 

 

Appendix 7 

Stage three joins.  

Appendix 9 

Joining progression and handwriting formation.  
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